
QUALITY MOLDED PLASTICS LTD.   JOB DESCRIPTION 
                                                                                                                
 
Position Title:   Maintenance Technician 
Department:   Production 
Reports to:   Production Supervisor 
________________________________________________________________________ 
 
 
REQUIREMENTS: 
 
Knowledge: 

 Completion of Grade 12 and some post secondary school education is required 
 Completion of, or enrollment in the four year apprenticeship program is 

preferred 
 Of Microsoft Office 

 
Experience:  

 One to two years of work experience in the trade is preferred 
 Three years of experience completing maintenance duties 
 Experienced with the description and function of common industrial mechanical, 

electrical, electronic, and hydraulic components 
 Proficient MIG Welding experience is required 

 
Special Skills and Abilities: 

 Oral communication/interpersonal skills 
 Problem-solving skills 
 Time management skills - ability to prioritize own work 
 Able to multi-task and work with minimal supervision 

________________________________________________________________________ 
 
 
Primary Function: 
 
In general, the Maintenance Technician is responsible to the Production Supervisor for 
the installation, maintenance and repair of all industrial machinery, mechanical 
equipment and hand tools in order to maximize production efficiency.  As well the 
Maintenance Technician is responsible for maintaining the building, facilities and 
grounds per property owner and QMP management team directive. 
 
 
Description of Duties: 
 

1. Assists with the development of the Preventative Maintenance Program (PMP) 
for equipment, including the creation of PMP work instructions for all existing 
and new equipment.  Supports and administers the PMP schedule. 



2. Inspects and examines machinery and equipment to predetermine potential 
irregularities and malfunctions and makes necessary repairs. 

3. Adjusts and coordinates calibration of machinery and equipment and ensures 
necessary repairs are completed with minimal downtime of production  

4. Cleans, lubricates and performs other routine maintenance work on machinery. 
5. Purchases tools and supplies required for maintenance as per QMP management 

guidelines. 
6. Solicits for, and oversees the work of subcontractors. 
7. Assembles and installs both machinery and equipment using hand tools, power 

tools and welding equipment. 
8. Installs stationary and mobile industrial machinery and mechanical equipment 

according to design and engineering specifications. 
9. Operates hoisting and lifting devices to position machinery and parts during the 

installation, set-up and repair of machinery. 
10. Operates required equipment, such as forklifts, lawn tractor, powered trimmers, 

various spraying equipment, and yard tractor to maintain facilities and grounds. 
11. Maintaining the yard and parking areas. 
12. Maintains a clean and organized work area and related parts supply storage. 
13. Schedules work in order to meet specified due dates and with minimal 

production downtime. 
14. Completes documentation as required including payroll, purchasing 

documentation, work orders, etc. 
15. Assists with other job duties as assigned. 
16. Supports the company OH&S standards and policies and assists with identifying 

and implementing corrective actions to resolve OH&S issues. 
17. Supports the company Quality Management System and assists with identifying 

and implementing corrective actions to resolve quality related issues. 
 
 
Interrelationships - Internal/External: 
 
All Production Personnel 
Mold Shop Personnel 
Administration Staff 
Management 
Contractors and Suppliers including Machine and Equipment Vendors 
 
Conditions of Work: 
 
Hours of Work: 80 hours / 2 weeks, Monday to Friday 
   Some after-hours work will be required from time to time 
Physical Effort: Moderate 
Environment: Exposure to excessive noise, vibration, chemicals, high voltage 

power, frequent interruptions, changes in temperature, dirt, etc., 
minimal supervision. 


